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TRAVEL INFORMATION
Information below is needed to complete your travel voucher for reimbursement.

Committee:

Date of meeting:

Location of meeting:

Mode of transportation:

Time of departure from home:

Time arrived back home:

Mileage for personal vehicle can be calculated either by an odometer reading or
comptroller’s mileage guide. If you want to use odometer readings, please enter your
beginning and ending odometer reading below:

Beginning odometer reading:

Ending odometer reading:

Please attach original receipts for any expenses incurred in direct response to attending
committee meeting. (Exception: no gas receipts are required and no meal receipt required for
overnight trips)

Upon receipt of this information, a travel voucher will be created and sent to you for your signature.

Thank you,

Gayla

512-936-0817
gayla.ray@twdb.state.tx.us

Our Mission
To provide leadership, planning, financial assistance, information, and education for the conservation and responsible development of water for Texas.
P.O. Box 13231 « 1700 N. Congress Avenue ¢ Austin, Texas 78711-3231 *
Telephone (512) 463-7847 « Fax (512) 475-2053 » 1-800-RELAYTX (for the hearing impaired)
www.twdb.state.tx.us  info@twdb.state.tx.us TNRIS

TNRIS - Texas Natural Resources Information System e www.tnris.state.tx.us
A Member of the Texas Geographic Information Council (TGIC)



